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Module 1: Regulations Governing High School Enrollment



High School Permission Form
The High School Permission Form 
must be signed by the principal or 
other authorized school official and 
uploaded prior to student’s 
departure from their home country. A 
student cannot fly to the U.S. without 
the signed school enrollment form.

Make sure the correct school term is 
selected (Academic year, Calendar Year, 
Fall Semester, Spring Semester).



No More Than 5 Students Without School Approval
A school must request (in writing) 
to receive more than 5 exchange 
students from Pan Atlantic 
Foundation prior to accepting a 
6th student.

Pan Atlantic has a template letter, 
it must be on the school's 
letterhead and signed by the 
school official.



School Staff Member as Area Representative
Area Representatives who are teachers cannot teach their exchange students in 
their classroom, but students can attend the school. Area Representatives who 
are principals cannot place Pan Atlantic Foundation exchange students in their 
school.



Participation in School Sports
Students may participate in school-sanctioned sports and extracurricular activities 
if authorized by the state and local authority authorized to determine eligibility. 
Playing sports at school is not guaranteed.

School Must be Accredited
The school must be accredited in order to accept exchange students. You should 
ask when you begin working with a school.



Full Course of Study
Students must pursue a full course of study for 1 or 2 semesters (American 
History or Government, English and two other core subjects).

Program Length
Pan Atlantic Foundation cannot offer a J-1 program that is less than one semester 
or more than two semesters. 



Calendar Year Students
A student can start in January and finish the second semester in the fall, only if 
their home country school schedule is on a calendar year (January-December). 

Area Representative Contact Information
Your schools must have your contact information including name, phone number 
and email address.

This information is included on the High School Permission Form.



Pan Atlantic Contact Information
Schools must be provided with the Pan Atlantic Foundation Office contact 
information.

This information is included on the High School Permission Form.

Graduated Status

Schools must be notified what grade the student has last completed and if the 
student has graduated. 

This information is included in the student’s application.



Provide Translated English Language Summary of 
Transcript
Schools must receive documentation of the student’s previous coursework, 
translated in English, prior to the student’s departure from their home country.

Pan Atlantic includes the student’s original transcript in their full application as well 
as the translated version in the private profile and full application.

Pan Atlantic requires that students have a minimum GPA of 2.7. 



Athletic Recruiting
Regulation: Exchange students may participate in school sanctioned and 
sponsored extracurricular activities, including athletics, if such participation is 
authorized by the state authority responsible for determination of athletic eligibility, 
if applicable. Sponsors shall not knowingly be party to a placement (inclusive of 
direct placements) based on athletic abilities, whether initiated by a student, a 
natural or host family, a school, or any other interested party.

Summary: You cannot place a student based on athletic ability, regardless of who 
initiated the placement.



School Information Provided in Advance to Student
Before the student leaves their home country, they must be given a full profile of 
their future high school, including tuition requirements if applicable.

This information is provided to the student’s agent by the Pan Atlantic home office. 


